
Eva, by Voicea, is the in-meeting AI for BlueJeans
Eva is an in-meeting AI assistant. All you have to do is engage and talk - Eva will take 

notes for you in meetings you attend. Running late, double booked, had to leave 
early? Don’t miss out - Eva can take notes for you there too! Eva will listen and pull out 
important moments - we call these Predictive Highlights. If you want to mark something 

yourself, just say Okay Eva action item or tap in the app (both web and mobile)  

How to set-up the integration

1. Go to www.voicea.com and click on “Sign In”  on the upper right corner.

2. Enter in your work email address.  If you don’t know your password,
simply click the “forgot password” text to send you an email reset.



Using Eva is easy.  Just invite, interact and take action!

Inviting Eva (pre-meeting)…

When scheduling a new 
meeting, all you have to do is 
add eva@voicea.com to the 

meeting invite.

Using you’re A.I. note-taker in a meeting…

During a meeting you can simply go about 
the conversation and Eva will listen, marking 

important moments in the conversation.

You can also mark moments on your own 
using LiveTap or by saying, “Okay Eva Action 

Item” to ensure something gets captured.

You can also download the mobile app for iOS or 
Android and have Eva join an in-person meeting



Taking Action With Eva (post-meeting)…

After the meeting is over Eva will process and wrap up your 
meeting automatically. You’ll receive a summary email that 
includes your highlights and a meeting X-Ray. You can also log in 
to the web app to access your meeting dashboard. Here you can 
do keyword searches to recall key moments, replay highlights, 
and share important decisions or questions with others. 

Summary email 
After the meeting all attendees will get a 
summary email that includes a wrap-up of 
the meeting and the transcribed highlights. 

Upcoming Meetings
Check out your upcoming meetings to see when 
Eva will be joining and control which meetings will 
be including you’re A.I. note-taker.

Past Meetings
Check out your previous meetings and quickly go 
in to review the highlights and notes, and 
determine if you want to share them with others..



Meeting Insights + Sharing
For every meeting you have an interactive meeting 
dashboard where you can review the meeting and 
process next steps as well as see basic insights 
about how the meeting went.  You can also send 
your team an email with the notes or push them 
direct into Salesforce or Slack.

Meeting X-Ray 
The Meeting X-Ray automatically tags and cate-
gorizes high-value words, allowing you to easily 
explore key moments afterward your meeting. 

WordCloud
The WordCloud is an intuitive way to view the key 
words that were used in the meeting relative to their 
frequency. You can click on any of the words to jump 
right to the section of the meeting where they were 
mentioned. 




