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Speaker: [00:00:00] Did you know that you can configure your BlueJeans meetings with 
the settings that you want, set them as default so that those meetings appear the same 
way each and every time you start them? Let me show you what I'm talking about. We'll 
get started by clicking on your profile icon here, and we're going to navigate to where it 
says "Settings." This is the meeting settings page. 

First thing on a call attention to is the default video layout. This is at the top of the screen 
and we have three different options here. Active speakers, and this is basically going to 
mean that the person who is speaking will appear in one large video window on your 
screen. When someone else talks, it's going to switch to their video feed. 

Active presence is going to split this up into five video feeds. The speaker will appear in 
the largest window at the top, the four most recent speakers will appear in smaller video 
feeds right below. Finally, consistent presence. This kind of a throwback to the old Brady 
Bunch TV show, if you remember that, and this is nine video windows on the screen all 
at the same time. It's the current speaker, followed by the eight most recent speakers. 

We also have phone number preferences listed here and you can configure those by 
clicking on the button that you see right here. Maybe you don't like the meeting room 
wallpaper. Not a problem. We've got some options available to you. Simply click on this. 
You'll see some design choices that you can choose from. If you'd like to change your 
moderator passcode to something more memorable or easy to remember for you, you 
can do that here. Just click in this area and type it in. 

Disable audible alerts. This is a handy one because if you've ever been in a meeting 
where when people join that meeting and leave it, you hear an audible ding. It can be 
really intrusive and can cause a lot of distractions at the same time. Putting a checkmark 
in this box [00:02:00] will make it so that as people join and leave, there is no audible 
alerts. You can also decide how you want your new users to join your meeting. You can 
choose by default, using the native BlueJeans app or using the browser. 

As we scroll down a little bit further here, you're going to see your default scheduling 
options. You've got two tabs. "My Meeting" and "Scheduled Meeting." Remember, 
scheduled meeting is going to give a unique meeting URL and ID each and every time. 
My meetings are your URL, as well as your meeting ID that stay consistent each and 
every time. It's the difference between those two. 

First off, you're going to see your user name My Meeting URL. If you need to change this 
for any reason, you'll need to reach out to our support team, but you can change your My 
Meeting ID. We have a lot of customers that change this to their cell phone number 
because it's easy to remember. 

You can leave it as is or you can change it if you'd like simply by clicking in this area and 
typing in the new meeting ID. You can also change the default meeting title. As we take 
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a look below that, you're going to see a number of options available here that will appear 
both here under My Meeting, as well as the other section which is entitled Scheduled 
Meeting. 

These are going to be the same so you can put checkmarks in the boxes that makes 
sense to you. There's some really helpful things here such as enabling auto recording so 
you don't have to remember to hit that record button, you can add participant passcodes, 
you can also mute participants on entry. 

Again, if you've got a larger meeting taking place and you don't want people coming in 
and speaking out loud because maybe they forgot to mute their line, simply put a 
checkmark in this box here and you'll be good to go. When you've made all these 
changes, be sure to hit that save change button. [00:04:00] 

[00:04:01] [END OF AUDIO] 

 


