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[music] 

Speaker: Welcome to BlueJeans onSocial. In this video, we'll walk through how to 
schedule, moderate, and broadcast your meeting to Facebook Live. From your 
"Meetings" page, you can choose to schedule a new meeting or start your personal 
meeting. In this video, we'll schedule a quick meeting for December by clicking this 
"Schedule Meeting" button. First, you'll need to give your meeting a title. A description 
can also be added, but it is optional. Up next, you want to choose a start and end time for 
your meeting as well as confirm if it is a one-off meeting or if it will repeat daily, weekly, 
or monthly. Here you can include the email addresses of the participants you would like 
to invite into the meeting. 

Before clicking on "Schedule Meeting," take a look at some of the advanced options that 
are available. A few of them or part of the choices are to use your mind meeting ID for the 
meeting, add a participant passcode, enabling the meeting to start without a moderator. 
When you're done, click on "Schedule Meeting" to create your new meeting. Click on the 
"Start Meeting" button to launch the BlueJeans app and join the meeting. Select your 
microphone and camera device then proceed into the meeting by clicking the "Join 
Meeting" button. Before going live, let's briefly walk through the features available to the 
moderator of the meeting. 

On the side menu, click the "Participants" icon to access your meetings roster. As a 
moderator, you can mute any participant's video or audio by clicking on the respective 
icon. Additional moderator controls can be accessed here such as enforcing a particular 
video layout or locking the meeting to prevent any new participants from joining. The 
moderator can also send additional invitations or [00:02:00] share the meeting's URL 
from within the meeting. Click on the "Share Screen" icon to access the content share 
menu. Here you can choose to share your entire screen or a specific application. In 
addition, you can share any video clips that you've uploaded to your BlueJeans account 
or a previously recorded meeting. 

Lastly, click here if you want your meeting to be recorded. Now you're ready to go live. 
Click on the "Start Broadcast" button and log in to your Facebook account. Here you'll 
choose where to send the broadcast. You can select your timeline, a friend's timeline, or 
group that you belong to, as well as any page that you are an admin for. Now, you can 
choose to give your broadcast a title and any relevant tags. Final step is to choose who 
can view your broadcast. Facebook offers three levels of access: "Public," "Friends Only," 
and "Only Me" for testing purposes. Click the "Go Live" button to send the broadcast to 
Facebook Live. Now, you're ready to broadcast your instant meetings to Facebook using 
BlueJeans onSocial. 

[00:03:17] [END OF AUDIO] 

 


